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About this publication >> 
This is the Arizona Notary 
Public Reference Manual. It 
has been previously referred 
to in law as the Arizona Notary 
Public Handbook. 

It is a publication of the 
Department of State, Office of 
the Secretary of State, 
Business Services Division. 

This manual may be 
reproduced for private use. It 
shall not be used or 
reproduced for commercial 
purposes. 

É 2022 ver. 09-24-2022 

The office strives for accuracy 
in our publications. If you find 
an error, please contact us at 
(602) 542-6187. 

Disclaimer >> 
The Office cannot offer legal 
advice or otherwise offer 
recommendations on 
document preparation. The 
Office advises consultation 
with an attorney in such 
cases. 

Contact us >> 
Mailing address for all 
correspondence or filings: 

The Honorable Katie Hobbs 
Secretary of State 
1700 W. Washington Street, Fl. 7 
Phoenix, AZ 85007-2808 
Attention: Notary Section 

Telephone: (602) 542-6187 

Web site: www.azsos.gov 

e-mail: notary@azsos.gov 

 

THIS MANUAL  

BELONGS TO: 

 

 

IF FOUND, PLEASE 

RETURN BY CALLING: 

! ƳŜǎǎŀƎŜ ŦǊƻƳ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜ YŀǝŜ Iƻōōǎ 

I 
 ŀƳ ǇƭŜŀǎŜŘ ǘƻ ǇǊŜǎŜƴǘ ǘƻ ȅƻǳ ǘƘŜ нлнн ŜŘƛǝƻƴ ƻŦ ǘƘŜ !ǊƛȊƻƴŀ bƻǘŀǊȅ tǳōƭƛŎ  wŜŦŜǊŜƴŎŜ 

aŀƴǳŀƭΦ hǳǊ ƻŶŎŜ Ƙŀǎ ǊŜŎŜƛǾŜŘ ŀ ƭƻǘ ƻŦ ǇƻǎƛǝǾŜ ŦŜŜŘōŀŎƪ ŀōƻǳǘ ǘƘƛǎ Ƴŀƴǳŀƭ ǿƛǘƘ ŜŀŎƘ 

ǳǇŘŀǘŜΦ ²Ŝ ǳƴŘŜǊǎǘŀƴŘ ǘƘŜǊŜ ƛǎ ŀƭǿŀȅǎ ǊƻƻƳ ŦƻǊ ƛƳǇǊƻǾŜƳŜƴǘ ŀƴŘ ǿŜ ǿŜƭŎƻƳŜ ȅƻǳǊ ǎǳƎπ

ƎŜǎǝƻƴǎΦ 

.ŀǎŜŘ ƻƴ ŎƘŀƴƎŜǎ ǘƻ !ǊƛȊƻƴŀ bƻǘŀǊȅ ƭŀǿǎΣ ǿŜ ƘŀǾŜ ǊŜǾƛǎŜŘ ǘƘƛǎ Ƴŀƴǳŀƭ ƻƴŎŜ ŀƎŀƛƴ ǘƻ ƛƴŎƭǳŘŜ 

ƴŜǿ ǎǘŀǘǳǘŜǎ ŀƴŘ ǿŜ ƘŀǾŜ ǊŜƳƻǾŜŘ ǊŜǇŜŀƭŜŘ ǎǘŀǘǳǘŜǎΦ  ²Ŝ ƘŀǾŜ ŀƭǎƻ ǳǇŘŀǘŜŘ wŜƳƻǘŜ hƴƭƛƴŜ 

bƻǘŀǊƛȊŀǝƻƴ όwhbύ ŀƴŘ 9ƭŜŎǘǊƻƴƛŎ bƻǘŀǊȅ ό9-bƻǘŀǊȅύ wǳƭŜǎΦ   

.Ŝ ƻƴ ¢ŀǊƎŜǘΣ YŜȅ ǘƻ {ǳŎŎŜǎǎΣ ŀƴŘ Iƻǿ ƛǘ ²ƻǊƪǎ ǎŜŎǝƻƴǎ ƎƛǾŜ ǉǳƛŎƪ ŀƴŘ ƘŜƭǇŦǳƭ ŜȄǇƭŀƴŀǝƻƴǎΦ ¢ƘŜ 

tŜƴŀƭǘȅ ǿƘƛǎǘƭŜ ƛƳƳŜŘƛŀǘŜƭȅ ƛƴŦƻǊƳǎ ȅƻǳ ŀōƻǳǘ ŎƻƳǇƭƛŀƴŎŜ ŀƴŘ ǇƻǎǎƛōƭŜ ǇŜƴŀƭǝŜǎ ŀ ƴƻǘŀǊȅ Ƴŀȅ 

ǊŜŎŜƛǾŜ ǳƴŘŜǊ !ǊƛȊƻƴŀ ƭŀǿΦ ! ŘƻƭƭŀǊ ǎƛƎƴ ƛŎƻƴ ƛƴŦƻǊƳǎ ȅƻǳ ƻŦ ŀƴȅ ŦŜŜǎ ǘƘŀǘ Ƴŀȅ ōŜ ŀǎǎƻŎƛŀǘŜŘ 

ǿƛǘƘ ƴƻǘŀǊȅ ǇǳōƭƛŎ ŘǳǝŜǎΦ L ƘƻǇŜ ȅƻǳ ŬƴŘ ǘƘŜǎŜ ǎŜŎǝƻƴǎ ǳǎŜŦǳƭ ǘƻ ȅƻǳǊ ǎŜǊǾƛŎŜ ŀǎ ŀƴ !ǊƛȊƻƴŀ 

ƴƻǘŀǊȅΦ 

!ǊƛȊƻƴŀ ƴƻǘŀǊƛŜǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ƘŀǾŜ ŀ ŎƻǇȅ ƻŦ ǘƘƛǎ Ƴŀƴǳŀƭ ŀƴŘ ƪŜŜǇ ƛǘ ŦƻǊ ǊŜŦŜǊŜƴŎŜ ǇǳǊǇƻǎŜǎΦ 

LŦ ȅƻǳ ƘŀǾŜ ŀƴȅ ǉǳŜǎǝƻƴǎ ŀōƻǳǘ ǘƘŜ ƛƴŦƻǊƳŀǝƻƴ ƛƴ ǘƘƛǎ Ƴŀƴǳŀƭ ƻǊ Ƙƻǿ ǘƻ ŀǇǇƭȅ ŦƻǊ ŀ ƴƻǘŀǊȅ 

ŎƻƳƳƛǎǎƛƻƴΣ ǇƭŜŀǎŜ Ŏŀƭƭ όслнύ рпн-смутΦ 

{ƛƴŎŜǊŜƭȅΣ 

 

 

Y!¢L9 Ih..{ 

!ǊƛȊƻƴŀ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜ 

DEFINITION OF A NOTARY 

!ƴ !ǊƛȊƻƴŀ ƴƻǘŀǊȅ ǇǳōƭƛŎ ƛǎ ŀ ǇǳōƭƛŎ ƻŶŎŜǊ 

ŎƻƳƳƛǎǎƛƻƴŜŘ ōȅ ǘƘŜ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜ ǘƻ 

ǇŜǊŦƻǊƳ ƴƻǘŀǊƛŀƭ ŀŎǘǎΦ  

! bƻǘŀǊȅ ƛǎ ŀƴ ƛƳǇŀǊǝŀƭ ǿƛǘƴŜǎǎ ŀƴŘ Ƴǳǎǘ 

ƘŀǾŜ ƴƻ ŎƻƴƅƛŎǘ ƻŦ ƛƴǘŜǊŜǎǘΦ 

¢ŀōƭŜ ƻŦ /ƻƴǘŜƴǘǎ 
! aŜǎǎŀƎŜ ŦǊƻƳ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜ YŀǝŜ Iƻōōǎ  ································································ н 

5ŜŬƴƛǝƻƴ ƻŦ ŀ bƻǘŀǊȅ ·········································································································· н 

/ƘŀǇǘŜǊ мΦ bƻǘŀǊȅ !ǇǇƭƛŎŀǝƻƴ tǊƻŎŜǎǎ ················································································ о 

/ƘŀǇǘŜǊ нΦ bƻǘŀǊȅ /ƻƳƳƛǎǎƛƻƴǎ ·························································································· т 

/ƘŀǇǘŜǊ оΦ bƻǘŀǊƛŀƭ 5ǳǝŜǎ ································································································· мр 

/ƘŀǇǘŜǊ пΦ bƻǘŀǊƛŀƭ !Ŏǘǎ ····································································································· нр 

/ƘŀǇǘŜǊ рΦ bƻǘŀǊƛŀƭ [ŀǿ ŀƴŘ wǳƭŜǎ όLƴŎƭǳŘƛƴƎ 9-bƻǘŀǊȅ ϧ wŜƳƻǘŜ hƴƭƛƴŜ bƻǘŀǊȅύ ··········· ом 

/ƘŀǇǘŜǊ сΦ {ŀƳǇƭŜ /ŜǊǝŬŎŀǘŜǎ ·························································································· сн 

LƴŘŜȄ ·································································································································· ср 
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Qualifications p.4 
How to apply p.4 
 Application Form p.4 
 Notary Bonds p.5 
 Fees Schedule p.6 
Processing Considerations p.6 
 Application p.6 
  Approval p.6 
  Rejection p.6 
 

 

bƻǘŀǊȅ !ǇǇƭƛŎŀǝƻƴ tǊƻŎŜǎǎ 

I 
ƴ !ǊƛȊƻƴŀΣ ŀ ƴƻǘŀǊȅ ǇǳōƭƛŎ ƛǎ ŀ ǇǳōƭƛŎ ƻŶŎŜǊ 

ŎƻƳƳƛǎǎƛƻƴŜŘ ōȅ ǘƘŜ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜ ǘƻ 

ǇŜǊŦƻǊƳ ƴƻǘŀǊƛŀƭ ŀŎǘǎΣ ŀǎ ŘŜŬƴŜŘ ƛƴ !ǊƛȊƻƴŀ 

wŜǾƛǎŜŘ {ǘŀǘǳǘŜǎ όǎŜŜ /ƘŀǇǘŜǊ рύΦ  

DƻǾŜǊƴƳŜƴǘ ƻŶŎŜǎΣ ōǳǎƛƴŜǎǎŜǎ ŀƴŘ ǘƘŜ ǇǳōƭƛŎ ǊŜƭȅ ƻƴ 

ǘƘŜ ŀŎŎǳǊŀŎȅ ŀƴŘ ƛƴǘŜƎǊƛǘȅ ƻŦ ƴƻǘŀǊƛŜǎ ǇǳōƭƛŎΦ ¢Ƙƛǎ 

ƳŜŀƴǎ ǘƘŜ ƴƻǘŀǊȅ ǎƘƻǳƭŘ ǘŀƪŜ ǘƘŜ ǊŜǉǳƛǊŜŘ ǎǘŜǇǎ ǘƻ 

ŀǳǘƘŜƴǝŎŀǘŜ ǎƛƎƴŀǘǳǊŜǎ ŀƴŘ ŜƴǎǳǊŜ ǘƘŀǘ ŀƭƭ 

ƴƻǘŀǊƛȊŀǝƻƴǎ ŀǊŜ ǇǊƻǇŜǊƭȅ ŎƻƳǇƭŜǘŜŘ ŀƴŘ ǇŜǊŦƻǊƳŜŘΦ 

aŀƴȅ ŘƻŎǳƳŜƴǘǎ ǊŜǉǳƛǊŜ ŀ ƴƻǘŀǊƛȊŀǝƻƴ ƛƴ ŀƴ ŜũƻǊǘ ǘƻ 

ŘŜǘŜǊ ŦǊŀǳŘΣ ǘƻ ǇǊƻǾŜ ǘƘŜ ŀǳǘƘŜƴǝŎƛǘȅ ƻŦ ǘƘŜ ǎƛƎƴŀǘǳǊŜ 

ŀƴŘ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ŀ ǎƛƎƴŀǘǳǊŜ ǿŀǎ ƳŀŘŜ ǿƛƭƭƛƴƎƭȅ ŀƴŘ 

ƴƻǘ ǳƴŘŜǊ ŘǳǊŜǎǎΦ ¢ƘŜǊŜŦƻǊŜΣ ƛǘΩǎ ŜǎǎŜƴǝŀƭ ǘƘŀǘ ŀ 

ƴƻǘŀǊȅ ŀŎŎŜǇǘ ŀ ǾŀƭƛŘ ŦƻǊƳ ƻŦ ƛŘŜƴǝŬŎŀǝƻƴΣ ŀǎ ŘŜŬƴŜŘ 

ƛƴ ǎǘŀǘǳǘŜǎΣ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŀǘ ŀ ǎƛƎƴŜǊ ƛǎ ǿƘƻ ƘŜ ƻǊ 

ǎƘŜ ŎƭŀƛƳǎ ǘƻ ōŜΦ 

 

 

 

.ŜŎŀǳǎŜ ǘƘŜ ǇǊŜǾŜƴǝƻƴ ƻŦ ŦǊŀǳŘ ŀƴŘ ŘŜŎŜǇǝƻƴ ƛǎ 

ŎŜƴǘǊŀƭ ǘƻ ǘƘŜ ƴƻǘŀǊȅΩǎ ǊƻƭŜΣ ƛǘ ƛǎ ŜǎǎŜƴǝŀƭ ǘƘŀǘ ŀ ƴƻǘŀǊȅ 

ƘŀǾŜ ƴƻ ŎƻƴƅƛŎǘ ƻŦ ƛƴǘŜǊŜǎǘ ǿƘŜƴ ƴƻǘŀǊƛȊƛƴƎ ŀ 

ŘƻŎǳƳŜƴǘΦ 

Lƴ ƻǘƘŜǊ ǿƻǊŘǎΣ ŀ ƴƻǘŀǊȅ ǇǳōƭƛŎ Ŏŀƴƴƻǘ ōŜ ŀ άǇŀǊǘȅ ǘƻ 

ǘƘŜ ǘǊŀƴǎŀŎǝƻƴέ ƻǊ ŀ άǇŀǊǘȅ ǘƻ ǘƘŜ ƛƴǎǘǊǳƳŜƴǘΦέ ¢ƘŜ 

ƴƻǘŀǊȅ Ƴŀȅ ƘŀǾŜ ƴƻ ŬƴŀƴŎƛŀƭ ƻǊ ōŜƴŜŬŎƛŀƭ ƛƴǘŜǊŜǎǘ ƛƴ 

ǘƘŜ ǘǊŀƴǎŀŎǝƻƴΣ ƴƻ ƳŀǧŜǊ Ƙƻǿ ǎƳŀƭƭΦ  

aƻǊŜƻǾŜǊΣ ƛƴ !ǊƛȊƻƴŀΣ ŀ ƴƻǘŀǊƛŀƭ ƻŶŎŜǊ Ƴŀȅ ƴƻǘ ǇŜǊπ

ŦƻǊƳ ŀ ƴƻǘŀǊƛŀƭ ŀŎǘ ǿƛǘƘ ǊŜǎǇŜŎǘ ǘƻ ŀ ǊŜŎƻǊŘ ǘƻ ǿƘƛŎƘ 

ǘƘŜ ƻŶŎŜǊ ƻǊ ǘƘŜ ƻŶŎŜǊΩǎ ǎǇƻǳǎŜ ƛǎ ŀ ǇŀǊǘȅ ƻǊ ƛƴ ǿƘƛŎƘ 

ŜƛǘƘŜǊ ƻŦ ǘƘŜƳ Ƙŀǎ ŀ ŘƛǊŜŎǘ ōŜƴŜŬŎƛŀƭ ƛƴǘŜǊŜǎǘ ώ!ΦwΦ{Φ Ϡ 

пм-нрнό.ύϐΦ    

!ŘŘƛǝƻƴŀƭƭȅΣ ǘƘŜ ƴƻǘŀǊȅ ǎƘƻǳƭŘ ƪŜŜǇ ƛƴ ƳƛƴŘ ǘƘŀǘ 

ƴƻǘŀǊƛȊƛƴƎ ŀ ŘƻŎǳƳŜƴǘ ŦƻǊ ŀƴȅ ŦŀƳƛƭȅ ƳŜƳōŜǊ ŎƻǳƭŘ 

Ŏŀƭƭ ƛƴǘƻ ǉǳŜǎǝƻƴ ŀ ƴƻǘŀǊȅΩǎ ƛƳǇŀǊǝŀƭƛǘȅ ƛƴ ǘƘŜ 

ǘǊŀƴǎŀŎǝƻƴΤ ǘƘŜǊŜŦƻǊŜΣ ǘƘƛǎ ǇǊŀŎǝŎŜ ƛǎ ŘƛǎŎƻǳǊŀƎŜŘΦ Ë 

 

 

A notarization on a 

document indicates 

that a notary public 

has taken all reasonable steps to 

verify a signerôs identity before    

notarizing that personôs signature. 

Additionally, if the notarization per-

formed is a jurat, the document sign-

er also is required to swear/affirm to 

the truthfulness of the document. 

YŜȅ ǘƻ {ǳŎŎŜǎǎ 




